I! a Committee Meeting Agenda

February 11, 2015 — 3:30 p.m.

CHOO[ DI\/ISION

1. Callto Order

2. Approval of Agenda
2.1 Additions to Agenda

2.2 Approval of Agenda

3. Appointments

£, Approval of Committee Notes

4.1 Amendment/Correction of Notes

4.2 Approval of Committee Notes — January 14, 2015

5. Presentations

5.1 Reggio Emelia Education — (3:30 — 3:45)
Mrs. Ruth Kuik, Director of Curriculum & Instruction

5.2 Insurance Information — (4:00 — 4:30)
Ms. Janice Boiko, ASBIE Program Director, Lloyd Sadd Insurance

6. Reports from Senior Administration

6.1 Superintendent

6.2 Associate Superintendent, Education Services
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6.3

6.4

Secretary Treasurer

Associate Superintendent, Human Resources & Leadership Support

7. Reports from Trustees and Standing Committees

7.1
7.2
7.3
7.4
7.5
7.6

1.7

8.1
8.2
8.3
8.4

8.5

9.1

Chair’s Report

Trustees Report

Building

Finance & Human Resources
Education Policy

Advocacy Committee

Transportation

Reports from Special Committees/Task Groups

Alberta School Boards Association Zone 2/3
Public School Boards Association of Alberta
Policy Advisory (ATA)
Policy Review (CUPE)

Community Services Advisory Board

N ew Business

Policy Tracker
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10.

11.

12.

13.

9.2 Policy B/IV/2 — Board-Staff Communications

9.3 Policy D/I/12 — Income Tax Deductible Receipts for Donations
Received by the Division

9.4 Draft Operational School Year Calendar, 2015-2016

9.5 Draft Operational School Year Calendar, 2016-2017

Unfinished Business
Information Items
P ending List

Adjournment
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Summary of Motions
Wednesday, January 14, 2015

Sturgeon School Division

ltems Referred to January 28, 2015 Public Board Meeting

>
>
>
>
>

Policy B/IV/3 — Media and Public Relations

Policy E/I/1 — Staffing Policy

Policy F/IV/7 — Student Conduct

Appointment of Division Auditor

Sturgeon Composite High School Modernization Design Development Report

ltems Referred to February 25, 2015 Public Board Meeting

>

Draft Joint Use Agreement — Namao Community Agricultural Society

COMMITTEE -



Notes of the Meeting of

m The Committee of the Whole
Held at Morinville on January 14, 2015

o~

Roll call

Present were Trustees: Mr. Terry Jewell (Chair); Ms. Tracy Nowak (Vice Chair);
Mrs. Misty Featherley; Mrs. Liz Kohle; Mrs. Wendy Miller; Mrs. Michelle Mychasiw;
Mrs. Shelley Porter; Dr. Michele Dick (Superintendent); Mr. Wolfgang Jeske (Associate

Superintendent, Education Services); Mrs. Iva Paulik (Secretary Treasurer); Mr. Dave Johnson
(Associate Superintendent, Human Resources & Leadership Support)

Call to Order
The Vice Chair called the meeting to order at 4:42 p.m.

Approval of Agenda

Moved by Mrs. Featherley that the agenda be approved.

CARRIED 7/0

Aggointments

There were no appointments.

Approval of Committee Notes

Moved by Mrs. Mychasiw that the notes of December 10, 2014 be approved.
CARRIED 7/0

Presentations

The presentation scheduled by Mrs. Sandra Brenneis, Director, Learning Support
with respect to Regional Collaborative Service Delivery (RCSD) has been
rescheduled to the January, 2015 Board Meeting.

Reports from Senior Administration

6.1 Superintendent.
A verbal report was provided.
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6.2 Associate Superintendent, Education Services
A written report was provided.

6.3 Secretary-Treasurer
A written report was provided.

6.4 Associate Superintendent, Human Resources & Leadership Support
A verbal report was provided.

Regorts from Trustees and Standing Committees
7.1 Chair’s Report

A verbal report was provided.

Chair Jewell provided information with respect to a letter from the Minister
of Education regarding Morinville Public School.

Mr. Jewell noted that a meeting is scheduled January 29, 2015 at the Town
of Morinville regarding Public and Private Institutions with respect to the
new multiplex.

Mr. Jewell also noted that the Minister of Education is holding meetings
with Board Chairs and Superintendents. Chair Jewell and Superintendent
Dick will attend on January 22, 2015.

Mr. Jewell reported that he attended the school council meetings at Gibbons
and Landing Trail Schools.

7.2 Trustees’ Reports

No reports were provided.

7.3 Building
A verbal report was provided.

7.4 Finance & Human Resources
A verbal report was provided.

A budget meeting is scheduled for January 15, 2015 from 1:00 p.m. to 5:00 p.m.
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7.5 Education Policy
A verbal report was provided.

An update was provided with respect to a meeting that was held January 14, 2015.

7.6 Advocacy Committee
No report was provided.

A meeting will be scheduled.

7.7 Transportation
No report was provided.

Reports from Special Committees/Task Groups

8.1 Alberta School Boards Association Zone 2/3
A verbal report was provided — the Edwin Parr Banquet is scheduled for
May 22, 2015.

The next Zone 2/3 meeting is scheduled for January 23,2015.

8.2 Public School Boards Association of Alberta
A verbal report was provided.

Public School Boards Council Meetings are scheduled for February 5 — 7, 2015.
ATA Luncheon will be held on February 6, 2015.
Teacher’s Convention will be held February 5 & 6, 2015.

8.3 Policy Advisory Committee (ATA)
No report was provided.

8.4 Policy Review Committee (CUPE)
No report was provided.

8.5 Community Services Advisory Board
No report was provided.

A meeting is scheduled for January 26, 2015.
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New Business

9.1

9.2

9.3

94

9.5

9.6

9.7

9.8

Policy Tracker
Received as information.

Policy B/IV/3 — Media and Public Relations
Moved by Mr. Jewell that the Board of Trustees refer Policy B/IV/3 — Media
and Public Relations to the January, 2015 Board Meeting.

CARRIED 7/0

Policy E/I/1 — Staffing Policy
Moved by Mrs. Mychasiw that the Board of Trustees refer Policy E/I/1 —
Staffing Policy to the January, 2015 Board Meeting.

Moved by Mrs. Kohle that the motion be amended to retain 1.4 in Policy
E/l/1 - Staffing Policy.

CARRIED 7/0

Policy F/IV/7 — Student Conduct
Moved by Mr. Jewell that the Board of Trustees refer Policy F/IV/7 —
Student Conduct to the January, 2015 Board Meeting.

CARRIED 7/0

Operational School Year 2015 - 2016; Calendar Options 1 and 2
The Operational School Year 2015 — 2016; Calendar Options 1 and 2 are
referred to School Councils for input.

Operational School Year 2016 - 2017
The Operational School Year 2016 — 2017 are referred to School Councils
for input.

Draft Joint Use Agreement — Namao Community Agricultural Society
Moved by Mr. Jewell that the Board of Trustees refer Draft Joint Use
Agreement — Namao Community Agricultural Society to the February, 2015
Board Meeting.

CARRIED 7/0

Division Website & Proposed Blog
Information was provided with respect to the proposed redesign of the
Division Website & the proposed introduction of a Division Blog.
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9.9 Sturgeon Composite High School: Modernization
Moved by Mr. Jewell that the Board of Trustees refer the Sturgeon
Composite High School Modernization Design Development Report
document, Project No. 214315, relative to the modernization at Sturgeon
Composite High School to the January, 2015 Board Meeting for approval.
CARRIED 7/0

9.10 Planning Funding for a New Public School in Morinville
The letter dated December 30, 2014 from Minister Gordon Dirks approving
planning funding for a new public school in Morinville was received as
information.

Unfinished Business

Information Items

11.1 School Council Annual Reports
School Council “Year In Review” reports for the 2013-2014 school year
were provided for information.

Pending List

Ad]’ournment
The meeting adjourned at 6:07 p.m.

Discussions on items are held at Committee of the Whole Meetings.
Decisions on items are made at Board Meetings.
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Committee of the Whole Memorandum

Date: February 11, 2015
To: Committee of the Whole
From: Wolfgang Jeske, Associate Superintendent, Education Services

Subject: Fieldtrip Report

Field Trips

Board Policy F/II/4, “Field Trips” and Administrative Practice Administration 5, “Field Trip
Operational Procedures” require that “the principal must have the approval of the Superintendent
for field trips that are overnight or exceed two (2) school days and/or are outside of the Province
of Alberta”. The Administrative Practice further stipulates that “the Board shall be provided, as
information, all field trips that are overnight and/or out-of-province”.

Overnight:

Camilla School
March 5 -6, 2015

Guthrie School
March 5 - 6, 2015

Lilian Schick School
March 5 -6, 2015

March 19 - 20, 2015

Namao School
February 9 — 10, 2015

March 5 - 6, 2015

Redwater School
March 23 - 24, 2015

15 junior high students to Camp Nakamun for band camp.

46 junior high students to Camp Nakamun for band camp.

25 junior high students to Camp Nakamun for band camp.
50 junior high students to Marmot Basin in Jasper for a physical

education ski trip.

35 junior high students to Jasper for an Outdoor Education/Fit for
Life trip.

21 junior high students to Camp Nakamun for band camp.

50 junior and senior high school students to Marmot Basin in
Jasper for a physical education ski trip.

COMMITTEE b. o



9820~ 104 Street, Morinville, Alberta T8R 1L8 Tel: (780) 939-4341 Fax: (780) 939-5520

Committee of the Whole Memorandum

Date: February 11, 2015
To: Committee of the Whole
From: Wolfgang Jeske

Director, Curriculum and Instruction

Subject: February Report

Awards and Scholarships (Admin Practice)

An examination of current practice with respect to the determination for academic awards and scholarships at the high
school level was undertaken with our two high school administration teams. Recommendations emerging from this
review were further discussed at both the Senior Administration level and at the Education Policy Committee. At this
time, Senior Administration are prepared to move forward with recommendations as outlined below.

AWARDS:

Currently, at the junior high level, Admin Practice (Ed Services 8) states that a Sturgeon refrigerator magnet will
be presented to students who have an 80% average, but excludes the student who achieves the highest mark
That student is presented with a Division Pen.

Recommendation: Present both the magnet and the pen to the student with the highest mark.

Currently, at the senior high level, Admin Practice (Ed Services 8) states that a Sturgeon bookmark will be
presented to students who have an 80% average, but excludes the student who achieves the highest mark. That
student is presented with a Division Pen. .
Recommendation: Present both the bookmark and the pen and pencil set to the student with the highest mark.

Currently, locally developed courses are excluded in the calculation to determine an honor standing.
Recommendation: Allow students to use locally developed courses in the calculation for an honors standing.
We would continue to exclude Work Study/Experience and Green Certificate courses.

Currently, RAP courses are excluded in the calculation to determine an honors standing.
Recommendation: Allow students to use a maximum of 5 RAP credits in the calculation for an honors standing.

COMMITTEE b.2(k)



SCHOLARSHIPS

Currently, locally developed courses are excluded in the calculation to determine eligibility for a Sturgeon
scholarship

Recommendation: Allow students to use locally developed courses in the calculation to determine their
eligibility for a Sturgeon scholarship. We would continue to exclude Work Experience, Work Study and Green
Certificate courses.

Currently, RAP courses are excluded in the calculation to determine an honor standing. While the conditions for
the SSD scholarship acknowledges (clause e/f) that students who enroll in an apprenticeship program would be
eligible to receive a scholarship (if they meet all other criteria), a student who enrolls in RAP for either semester
of their grade twelve year, cannot earn enough credits in the other semester to meet the 25 credit requirement
to become eligible for the scholarship.

Recommendation: Allow students to use a maximum of 5 RAP credits in the calculation to determine eligibility
for a Sturgeon scholarship.

Recommendation:

The Board receive as information the Associate Superintendent, Education Services report.

Attachments:

e Education Policy Committee Memo
e Policy F/lli/3 Awards Policy
e Admin Practice ES 2 Conditions Governing Awards of Grade 12 Scholarships (revised)

® Admin Practice ES 8 Division Awards (Student) (revised)



L3 A
STURGED

A 9820— 104 Street, Morinville, Alberta T8R 1L8 Tel: (780) 939-4341 Fax: (780) 939-5520

Date: January 14, 2015
To: Education Policy Committee
From: Wolfgang Jeske Associate Superintendent, Education Services

Subject: Awards and Scholarship Practice

Awards and Scholarship Practice

An examination of current practice with respect to the determination of eligibility for academic awards and scholarships
at the high school level was recently undertaken with our two high school administration teams.

Subject to a further review of the committee findings, Senior Administration are contemplating moving forward with a
series of recommendations subject to further input from the Board. It should be noted that the following
recommendations may have some impact on the total monetary cost of the awards and scholarship program. The
recommendations are as follows:

AWARDS:

Currently, at the junior high level, Admin Practice (Ed Services 8) states that a Sturgeon refrigerator magnet will
be presented to students who have an 80% average, but excludes the student who achieves the highest mark
That student is presented with a Division Pen.

Recommendation: Present both the magnet and the pen to the student with the highest mark.

Currently, at the senior high level, Admin Practice (Ed Services 8) states that a Sturgeon bookmark will be
presented to students who have an 80% average, but excludes the student who achieves the highest mark. That
student is presented with a Division Pen.

Recommendation: Present both the bookmark and the pen and pencil set to the student with the highest mark.

Currently, locally developed courses are excluded in the calculation to determine an honor standing.
Recommendation: Allow students to use locally developed courses in the calculation for an honors standing.
We would continue to exclude Work Study/Experience and Green Certificate courses.

Currently, RAP courses are excluded in the calculation to determine eligibility for an honors standing.
Recommendation: Allow students to use a maximum of 5 RAP credits in the calculation for an honors standing.




SCHOLARSHIPS

e Currently, locally developed courses are excluded in the calculation to determine eligibility for a Sturgeon
scholarship

e Recommendation: Allow students to use locally developed courses in the calculation to determine their
eligibility for a Sturgeon scholarship. We would continue to exclude Work Experience, Work Study and Green
Certificate courses.

e Currently, RAP courses are excluded in the calculation to determine an honor standing. While the conditions for
the SSD scholarship acknowledges (clause e/f) that students who enroll in an apprenticeship program would be
eligible to receive a scholarship (if they meet all other criteria), a student who enrolls in RAP for either semester
of their grade twelve year, cannot earn enough credits in the other semester to meet the 25 credit requirement
to become eligible for the scholarship.

¢ Recommendation: Allow students to use a maximum of 5 RAP credits in the calculation to determine eligibility
for a Sturgeon scholarship.

Locally Developed Courses currently approved by the Board for use within Sturgeon School Division include:

e Abnormal Psychology 35 (5)

e AP English 35 (5)

e AP Literature and Composition 25 (3)

e Film Studies 15 (5), 25 (5), 35 (5)

e Forensic Science 35 (5), 25 (3), 35 (3)

e Instrumental Jazz 15 (3/5), 25 (3/5), 35 (3/5)
e Musical Theatre 15 (5), 25 (5), 35 (5)

e Religious Studies 15 (3), 25 (3), 35 (3)

e Vocal Jazz 15 (3/5), 25 (3/5), 35 (3/5)




ﬂ F/11/3 — Awards Policy E/I/3

STURGEON

EFFECTIVE: June 15, 1988 REVISED: April 23, 2014 REVIEW: 2021-2022

1.0

1.1

1.2

2.0

2.1

2.2

23

POLICY

The Board believes students should be recognized for excellence in their programs of study
and performance in areas such as athletics, fine arts, citizenship and service.

The Board believes that students should be recognized for improvement in academic
achievement and personal performance.
GUIDELINES

A Division Awards Program which will recognize excellence shall be maintained and shall
include the following:

2.1.1 Grade 12 Scholarships

2.1.2  Grade 12 Bursaries

2.1.3 Senior High Academic Awards

2.1.4 Junior High Academic Awards

2.1.5 Books Awards

2.1.6 Other awards as may be determined

Local trustees shall be invited to assist in presenting Division awards to students.

The Board shall approve all costs associated with the Division Awards Program as part of
the budget process.

References:  Admin Practice(s): ES 2 - Conditions Governing Awards of Grade 12 Scholarships

ES 3 - Conditions Governing Awards of Sturgeon School Division
Bursaries
ES 8 - Division Awards (Student)

POLICY F - Education -~ Student Evaluation, Promotion and Awards 171



EDUCATIONAL SERVICES 2

EDUCATIONAL SERVICES 2 - Conditions Governing Awards of
Grade 12 Scholarships

Date: May 1,2006 Revised: November 12, 2012 Responsible Administrator: Chief Deputy Superintendent

1.0 RATIONALE

Students of Sturgeon School Division are eligible for a $1,000.00 scholarship from the
Division upon completion of their scholarship year.

2.0 PROCESS

The Chief Deputy Superintendent will be responsible for maintaining this administrative
practice and for identifying the students who qualify for this scholarship.

3.0 GUIDELINES

A scholarship of $1,000.00 will be awarded to all grade 12 students who meet the
following guidelines:

3.1 Have attended a Sturgeon school in the scholastic year for which the scholarship is
awarded;

3.2  Have earned at least 30 credits at a Sturgeon school in the scholastic year for which
the scholarship is awarded;

3.3 Qualify for a High School Diploma;

3.4  Have an average of 80% based on the student’s highest marks at the Grade 12 level
in 25 credits (five of which must be Enghsh), excludmg Spec1al PI’O]CCtS Work
Experience, Learning : ca
developed-ecourses; Work Study and Green Cemflcate} A maximum of five credits
in RAP courses may be included. These 25 credits must be taken as part of the
regular day program.

Alberta Distance Learning Center (ADLC) courses administered at a high school in
the Division may be considered as part of the credits referenced in 3.2.

Results of Diploma Appeal Examinations will be accepted with the onus being on
the students to notify the school of the results of the appeal prior to September 1% of
the scholarship year.

References:  Board Policy: F/Ill/3 — Awards Policy

EDUCATIONAL SERVICES 2 - Conditions Governing Awards of Grade 12 Scholarships 1/2



EDUCATIONAL SERVICES 2

W EDUCATIONAL SERVICES 2 - Conditions Governing Awards of
Grade 12 Scholarships

Date: May 1,2006 Revised: November 12,2012 Responsible Administrator: Chief Deputy Superintendent

The mark used for determining eligibility is the final mark awarded to the student
on the Alberta Learning Results Statement.

Five (5) one-credit CTS courses at the 3000 series can be combined and used as an
option, with the average marks of the five (5) CTS courses constituting one of the
other subjects at the grade 12 level.

3.5  Enroll in a full-time program of studies at a university or some other post-secondary
educational institution, or enroll in an apprenticeship program, within fifteen (15)
months after high school graduation.

3.6  Obtain between September 15-30 for the Fall Term or January 15-31 for the Winter
Term, confirmation of enrollment at a university or other post-secondary institution,
or enrolment in an apprenticeship program. The confirmation of enrollment is to be
submitted to the Executive Assistant to the Secretary Treasurer by October 15® or
February 15" , appropriate to the registered term. Such confirmation shall be
required prior to the issuance of a student’s scholarship cheque.

3.7 Apply for the scholarship by September 30" of the calendar year in which the
student graduates from high school.

3.8  The scholarship shall be payable to the student and presented at their school’s
annual awards night or following their confirmation of registration at a university or
recognized post-secondary institution, or enrolment in an apprenticeship program.

References:  Board Policy: F/IIl/3 — Awards Policy

EDUCATIONAL SERVICES 2 — Conditions Governing Awards of Grade 12 Scholarships 2/2




EDUCATIONAL SERVICES 8

EDUCATIONAL SERVICES 8 — Division Awards (Student)

Date: February 27,2008 Revised Date: October 10, 2012 Responsible Administrator: School Principals

1.0 RATIONALE

Division schools will recognize outstanding student performance, and significant improvement
in performance, in areas such as academics, athletics, fine arts, citizenship and service.

2.0 PROCESS

The principal, in consultation with staff members, shall be responsible for the selection of
students to be recognized for outstanding student performance or significant improvement in
performance.

Recognition of outstanding student performance and improvement shall be given through letters,

Board meetings, special events, Trustee attendance at individual school awards ceremonies, or
media.

3.0 GUIDELINES
3.1  Senior High Academic Awards
3.1.1 In order to qualify for an academic award, students must have obtained at least 30

credits in subjects at a high school in the Division during the scholastic year for
which the awards are made.

3.1.1.1 A Sturgeon School Division bookmark will be presented to students, ether
than-winners-under3-1-4-2; who have an 80% average in 25 credits (five of
Wthh must be Enghsh) excludlng Specml PI'Q]CCtS Work Experlence

courses; Work Study and Green Certlflcate} A maximum of f1ve credlts in
RAP courses may be included. These 25 credits must be taken as part of
the regular day program.

3.1.1.2 Alberta Distance Learning Center (ADLC) courses administered at a high
school in the Division may be considered as part of the 30 credits.

3.1.1.3 A Sturgeon School Division pen and pencil set will be presented to the
student in each high school in the Division achieving the highest standing in
Grade 10, 11 and 12 on the basis set out in 3.1.1.1 and 3.1.1.2.

References:  Board Policy: F/Ill/3 — Awards Policy

EDUCATIONAL SERVICES 8 — Division Awards (Student) 1/2




EDUCATIONAL SERVICES 8

m EDUCATIONAL SERVICES 8 — Division Awards (Student)

Date: February 27,2008 Revised Date: October 10, 2012 Responsible Administrator: School Principals

3.2 Junior High Academic Awards

3.2.1 On the recommendation of the principal, in consultation with staff members,
awards will be presented to each student in full-time attendance at the Grade 7, 8
and 9 levels as follows:

3.2.1.1 A Sturgeon School Division refrigerator magnet will be presented to
students, other than winners sader3-2-1-2, who have an 80% average in
Language Arts, Social Studies, Mathematics and Science, and a pass mark
in all other subjects in which the student is enrolled.

3.2.1.2 A Sturgeon School Division pen will be presented to the student at each
school achieving the highest standing in Grade 7, 8 and 9 on the basis set
outin 3.2.1.1.

3.3 Book Awards

3.3.1 A book is presented to the most deserving student in each homeroom in Grades K-9.
The award can be customized to each student’s preference i.e. a book or books,
dvd’s, digital apps (i-tunes card), educational computer games, etc.

Selection of the winners will be made by the staff of each school on the following
criteria:

3.3.1.1 Individual development;
3.3.1.2 Contribution to the welfare and progress of the homeroom and school.

3.3.2 The principal of schools, presenting book awards, shall submit to the Manager,
Finance, a “Sturgeon School Division Book Awards Eligibility Form” for each
school year.

3.4  The principal of each school shall submit to the Executive Assistant to the Secretary
Treasurer a “Student Awards Order Form” by the end of May in each school year. The
exception will be Division high schools that hold their awards ceremony in the fall of the
following school year.

3.5  Alist of award recipients and any unused award items shall be returned to the Executive
Assistant to the Secretary Treasurer following each school’s awards ceremony.

3.6  Principals shall submit; for approval;to the Superintendent criteria for any and all in-school
awards developed by Division schools.

References:  Board Policy: F/Ill/3 — Awards Policy

EDUCATIONAL SERVICES 8 — Division Awards (Student) - 2p
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Memorandum

Date: February 11, 2015
To: Committee of the Whole
From: Michele Dick
Superintendent
Subject: Policy B/IV/2 — Board-Staff Communication

Background

Attached for Trustee review is a copy of Policy B/IV/2 — Board-Staff Communication.
Suggested revision is provided for Trustee consideration.

Recommendation:

That the Board review the attached policy and advise Administration accordingly.

COMMITTEE .2



ﬁra B/IV/2 — Board-Staff Communication B/IV/2

EFFECTIVE: October 26, 2005 REVISED: January 14, 2009 REVIEW: 2014-2015

1.0 POLICY

| 1.1~ The Board prevides-believes that open and effective channels of communication between
itself and staff facilitate organizational effectiveness.

2.0 GUIDELINES

2.1 The Superintendent, as Chief Executive Officer, is the main communication link between

| the Board and staff. This-may-be-delegated-asrequired:

2.2 The Policy Advisory Committee is established to provide for formal communication and
discussion between the Board and its teachers.

2.3 The Labour Management Committee is established as a mechanism to provide for formal
communication and discussion between the Board and staff in the Canadian Union of
Public Employees (C.U.P.E.).

2.4 There is a standing invitation from the Board to the Presidents of the Sturgeon Locals of
the Alberta Teachers’ Association and of the Canadian Union of Public Employees, or their
designates, to attend the regular meetings of the Board. The Presidents of the Locals may
provide a report to the Board.

2.5  The Superintendent or designate attends regular meetings of the Board and is the media
liaison.

2.6  Principals/teachers may invite individual Board members to their school/classroom.
Trustees may also visit schools and will make such arrangements with the principal.

2.7  Schools/departments are to include Trustees and the Central Office Senior Administrative
Team on their newsletter circulation list.

References:

FOLICY B ~ Board of Trust;;;— Board _&)vernance mn
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Committee of the Whole Memorandum

Date: February 11, 2015
To: Committee of the Whole
From: Iva Paulik, Secretary Treasurer

Subject: Policy D/1/12 —  Income Tax Deductible Receipts for Donations
Received by the Division

Background:

Please find attached Policy D/I/12 — Income Tax Deductible Receipts for
Donations Received by the Division.

This policy is scheduled for review and is brought to the attention of Committee of
the Whole with revisions suggested.

The revised Administrative Practice Financial Management 9 — Income Tax
Deductible Receipts is also attached for Trustee information.

Recommendation:

That the Committee of the Whole review revised Policy D/I/12 — Income Tax
Deductible Receipts for Donations Received by the Division and advise Senior
Administration accordingly.

COMMITTEE ﬁ._%



ﬁ?ﬂ D/I/12 — Income Tax Deductible Receipts for Donations D/I/12
TURGE) Received by the Division

EFFECTIVE: November 27, 2002 REVISED: November 28, 2012 REVIEW: 2014-2015

1.0 POLICY

1.1 The Board shall acknowledge donations for the advancement of education within the
Division by issuing receipts which may enable the donor to claim the donation as a tax
deduction, in accordance with the Income Tax Act and its regulations.

References:  Admin Practice(s): FM9 — Income Tax Deductible Receipts

POLICY D - Administration — Business Operations 11




FINANCIAL MANAGEMENT 9

FINANCIAL MANAGEMENT 9 — Income Tax Deductible Receipts

Date: March 4,2003 Revised: February, 2015 Responsible Administrator: Secretary Treasurer

1.0

2.0

3.0

3.1

3.2

RATIONALE

The Division may accept donations for the advancement of educational opportunities
offered for students. A receipt may be issued for these donations.

PROCESS

2.1  The administration of this Administrative Practice shall be carried out under the
direction of the Secretary Treasurer in consultation with the Superintendent of
Schools.

2.2 Under the guidance of the Secretary Treasurer, the Finance Manager will be
responsible for the administration of issuing income tax deductible receipts for
charitable donations and gifts in accordance with the Income Tax Act and its

Regulations.

2.3 All funds received shall be processed through the Division’s regular accounting
system, specifically identified and appropriately recorded.

GUIDELINES

All donations of $20 or more that are eligible for income tax deductible receipts, must be
for the advancement of education, specifically:

3.1.1 the establishment of student or staff scholarships, or other awards;
3.1.2 the acquisition of capital equipment and furnishings;
3.1.3 the enhancement of co- and/or extra-curricular programs.

The following types of payments cannot be considered as donations eligible for income tax
deduction:

3.2.1 tuition fees, or other payments for which any right, privilege, benefit or advantage
may accrue to the donor;

References:  Board Policy: D/I/12 - Income Tax Deductible Receipts for Donations Received by the

Division

FINANCIAL MANAGEMENT 9 — Income Tax Deductible Receipts 1/2



FINANCIAL MANAGEMENT 9

FINANCIAL MANAGEMENT 9 — Income Tax Deductible Receipts
GEON

=

Date: March 4, 2003 Revised: February, 2015 Responsible Administrator: Secretary Treasurer

3.2.2 payments to be used to purchase the services of staff, tutors, or similar persons or to
purchase books and other instructional materials which are normally paid for by
way of fee or rental;

3.2.3 instructional materials fees, rentals for books, equipment and musical instruments;

3.2.4 where amounts cannot be identified as having been made by a particular donor;

3.2.5 amounts paid for tickets for card parties, bingo, lotteries, social functions,
graduations or similar activities.

References: Board Policy: D/I/12 — Income Tax Deductible Receipts for Donations Received by the
Division

FINANCIAL MANAGEMENT 9 - Income Tax Deductible Receipts 2/2
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Committee of the Whole Memorandum

Date: February 11, 2015
To: Committee of the Whole
From: Dave Johnson, Associate Superintendent, Human Resources

Subject: Operational School Year 2015 — 2016; Calendar Options 1 and 2

Background:

Please find attached Operational School Year 2015 — 2016; Calendar Options 1
and 2. These items were reviewed at the January 2015 Committee of the Whole
meeting, and referred to School Councils for input.

The options reflect two possibilities for the operational school year calendar,
calendar details, as well as day count for the 2015-2016 school year.

Recommendation:

That the Board of Trustees take under consideration and advise Senior
Administration accordingly as to which option they wish to consider for use as the
operational school year calendar for the 2015-2016 school year.

COMMITTEE 4.4
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STURGEON

FOR SCHOOL YEAR: 2015-2016

Mon.
ARY
o 4
29

AUGUST

Tues. 25
Thurs. 27
Fri. 28
Mon. 31
SEPTEMBER
Tues. 1
Mon.

Fri. 11
OCTOBER

Fri. 9
Mon. 12
NOVEMBER
Wed. 11
Thurs. 12
Fri. 13
DECEMBE
Fri. 1

21

School Year 2015-2016

(All dates are inclusive unless otherwise specified)

School offices open

Professional Development Collaboration ~ No classes
Professional Development Collaboration — No classes
Operational Non-Instructional Day (K-12)

All classes (full day) %
LABOUR DAY - No classes
Division/School PD/Collaboration and ng — No classes

Division/School PD/Collabor fmtaff Meeting — No classes
THANKSGIVING DAY - No cl&ses

ce Day — W0 classes
Division/S8§ool PD/Collaboration and Staff Meeting — No classes
1 day in lieu of Parent-Teacher Interviews

1vision/School PD/Collaboration and Staff Meeting — No classes
hristmas recess begins

Classes resume
Division/School PD/Collaboration and Staff Meeting — No classes

References:

Policy: D/Il/1 Operational School Year

Admin Practices: Administration 4 — Operational School Year

School Operational Year Calendar 2015-2016
School Operational Year Calendar Day Count 2015-2016

School Act: 56

1/2
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STURGEON

FOR SCHOOL YEAR: 2015-2016

FEBRUARY
Mon. 1
Thurs./Fri. 4/5
Fri. 12
Mon. 15
MARCH

Fri. 11
Thurs. 24
Fri. 25
Mon. 28
Mon. 28
APRIL

Mon. 4
Tues. 5
Fri. 15
MAY

Fri. 20
Mon. 23
JUNE

Fri.

Wed. 29
Thurs 30

>

First day of Semester 2

Teachers’ Convention - No classes

Division/School PD/Collaboration and Staff Meeting — No classe:
FAMILY DAY - No classes

Division/School PD/Collaboration and Staff Meeting -#¥o classe!
Non-instructional day in lieu of Parent-Teacher Intgagie
GOOD FRIDAY - No classes

EASTER MONDAY - No classes
Spring recess begins
Division declared holiday ‘b

Classes resume
Division/School PD/Collaboratjall and Staff Meeting — No classes

Division/Schgol PD/Collaboration and Staff Meeting — No classes
V. Y - No classes

10n/School PD/Collaboration and Staff Meeting — No classes
Operational Non-Instructional Day
Last day of classes .5 Operational / .5 Non-instructional

References: Policy: D/Il/1 Operational School Year
Admin Practices: Administration 4 — Operational School Year

School Operational Year Calendar 2015-2016
School Operational Year Calendar Day Count 2015-2016

School Act: 56

2/2



STURGEON FOR SCHOOL YEAR: 2015-2016

School Year 2015-2016

Non-Instructional Instructional Operational

1t09 10 to 12 1t09 10 to 12 1to 9 10 tqﬂz p
AUGUST 3.0 3.0 0.0 0.0 3.0 3.0 !BD,.-
SEPTEMBER 1.0 1.0 20.0 20.0 21.0 | %210

s
OCTOBER 1.0 1.0 20.0 20.0 2]"‘4% 0
NOVEMBER 2.0 2.0 18.0 18.0 Mfm%ﬂ’ 20.0
A\

DECEMBER 1.0 1.0 13.0 13.0 W]W .0 14.0
JANUARY 1.0 1.0 19.0 % 20.0 20.0

TOTAL - SEMESTER I 9.0 9.0 %ﬁ) 1/90.0 99.0 99.0

FEBRUARY 17.0 17.0 20.0 20.0
MARCH 16.0 16.0 18.0 18.0
APRIL 18.0 18.0 19.0 19.0
MAY 20.0 20.0 21.0 21.0
JUNE % 19.5 19.5 22.0 22.0
TOTAL - SE } 9.5 9.5 90.5 90.5 100.0 100.0
)I l

OPERAT ONA

18.5 18.5 180.5 180.5 199.0 199.0
Uﬂmfw""

References:  Policy: D/Il/1 Operational School Year
Admin Practices: Administration 4 — Operational School Year
School Operational Year Calendar 2015-2016
School Operational Year Calendar Details 2015-2016
School Act: 56

1
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STURGEON

FOR SCHOOL YEAR: 2015-2016

School Year 2015-2016

(All dates are inclusive unless otherwise specified)

AUGUST

Mon. 24 School offices open

Wed. 26 Professional Development Collaboration — No classes
Thurs. 27 Professional Development Collaboration — No classes
Fri. 28 Operational Non-Instructional Day (K-12)

Mon. 31 All classes (full day)

SEPTEMBER @
A

Mon. 7 LABOUR DAY - No classes

Fri. 11 Division/School PD/Collaboration and g — No classes
OCTOBER (D

Fri. 9 Division/School PD/Collabora@gn Staff Meeting — No classes
Mon. 12 THANKSGIVING DAY - No c[#ses

NOVEMBER

Wed. 11

Thurs. 12

Fri. 13

Mon. 16

DECEM
Fri. 11 ivision/School PD/Collaboration and Staff Meeting — No classes
Mon, 1 Christmas recess begins

%Y

n. 4 Classes resume

29 Division/School PD/Collaboration and Staff Meeting — No classes

References: Policy: D/ll/1 Operational School Year
Admin Practices: Administration 4 — Operational School Year
School Operational Year Calendar 2015-2016
School Operational Year Calendar Day Count 2015-2016
School Act: 56
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STURGEON

FOR SCHOOL YEAR: 2015-2016

FEBRUARY

Mon. 1 First day of Semester 2

Thurs./Fri. 4/5 Teachers’ Convention - No classes

Fri. 12 Division/School PD/Collaboration and Staff Meeting — No classes
Mon. 15 FAMILY DAY - No classes

MARCH

Fri. 11 Division/School PD/Collaboration and Staff Meeti sS
Thurs. 24 Non-instructional day in lieu of Parent-Teacher Il%

Fri. 25 GOOD FRIDAY - No classes

Mon. 28 EASTER MONDAY - No classes

Mon. 28 Spring recess begins Q

APRIL %

Mon. 4 Division declared holiday

Tues. 5 Classes resume

Fri. 15 Division/School BD/Collaboration and Staff Meeting — No classes

MAY

Fri. 20 Di PD/Collaboration and Staff Meeting — No classes
Mon. 23 TORIA DAY - No classes

JUNE

Fri. 10 Division/School PD/Collaboration and Staff Meeting — No classes
Wed. 29 Operational Non-Instructional Day

Th

Last day of classes .5 Operational / .5 Non-instructional

References: Policy: D/ll/1 Operational School Year
Admin Practices: Administration 4 — Operational School Year
School Operational Year Calendar 2015-2016
School Operational Year Calendar Day Count 2015-2016
School Act: 56
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STURGEON FOR SCHOOL YEAR: 2015-2016

School Year 2015-2016

Non-Instructional Instructional Operational
1t09 | 10t012 | 1t09 | 10t012 | 1t09
AUGUST 3.0 3.0 1.0 1.0
SEPTEMBER 1.0 1.0 20.0 20.0
OCTOBER 1.0 1.0 20.0 20.0
NOVEMBER 2.0 2.0 17.0 17.0
DECEMBER 1.0 1.0 13.0 13. Wi
JANUARY 1.0 1.0 : .“"mm 20.0
TOTAL - SEMESTER I 9.0 9.0 A 99.0 99.0
FEBRUARY 3.0 ) 20.0 20.0
MARCH 16.0 16.0 18.0 18.0
APRIL 18.0 18.0 19.0 19.0
MAY 20.0 20.0 21.0 21.0
JUNE 19.5 19.5 220 220
TOTAL - 90.5 90.5 100.0 100.0
18.5 180.5 180.5 199.0 199.0

References:  Policy: D/ll/1 Operational School Year
Admin Practices: Administration 4 — Operational School Year
School Operational Year Calendar 2015-2016
School Operational Year Calendar Details 2015-2016
School Act: 56
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i/ ! a 9820~ 104 Street, Morinville, Alberta T8R 1L8 Tel: (780) 939-4341 Fax: (780) 939-5520

GEON

Committee of the Whole Memorandum

Date: February 11, 2015
To: Committee of the Whole
From: Dave Johnson, Associate Superintendent, Human Resources

Subject: Draft Operational School Year Calendar, 2016 - 2017

Background:

Please find attached the Draft operational school year calendar, the draft calendar
details, as well as draft day count for the 2016-2017 school year. These items were
reviewed at the January 2015 Committee of the Whole meeting, and referred to
School Councils for input.

Recommendation:

That the Board of Trustees take under consideration this first draft of the
operational school year calendar for 2016-2017 and advise Senior Administration
accordingly.

COMMITTEE 9.5
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STURGEON FOR SCHOOL YEAR: 2016-2017

School Year 2016-2017
(All dates are inclusive unless otherwise specified)

AUGUST
Mon. 25 School offices open
Thurs. 29 Professional Development Day — No classes
Tues. 30 Professional Development Day — No classes
Wed. 31 Operational Non-Instructional Day
SEPTEMBER
Thurs. 1 All classes (full day)
Mon. 5 LABOUR DAY - No classes
Fri. 9 Division/School PD/Collaboration and Staff Meeting — No classes
OCTOBER
Mon. 10 THANKSGIVING DAY - No classes
Fri. 14 Division/School PD/Collaboration and Staff Meeting — No classes
NOVEMBER
Thurs. 10 Division/SchoolPD/Collaboration and Staff Meeting — No classes
Fri. 11 Remembrance Day — No classes
Fri. 25 Non-instructional day in lieu of Parent-Teacher Interviews
DECEMBER
Fri. 9 Division/School PD/Collaboration and Staff Meeting — No classes
Mon. 26 Christmas recess begins
JANUARY
Mon. 9 Classes resume
Tues. 31 Division/School PD/Collaboration and Staff Meeting — No classes

References:  Policy: D/ll/1 Operational School Year
Admin Practices: Administration 4 — Operational School Year
School Operational Year Calendar 2016-2017
School Operational Year Calendar Day Count 2016-2017
School Act: 56
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STURGEQ

FOR SCHOOL YEAR: 2016-2017

FEBRUARY
Wed. 1 First day of Semester 2
Thurs./Fri. 9/10 Teachers’ Convention - No classes
Mon. 13 FAMILY DAY - No classes
Fri. 17 Division/School PD/Collaboration and Staff Meeting — No.classes
MARCH
Fri. 10 Division/School PD/Collaboration and Staff Meeting — No.classes
Fri. 24 Non-instructional day in lieu of Parent-Teacher Interviews
Mon. 27 Spring recess begins
APRIL
Mon. 3 Classes resume
Thurs. 13 Division/School PD/Collaboration and Staff Meeting — No classes
Fri. 14 Good Friday — No classes
Mon. 17 Easter Monday — No classes
MAY
Fri. 19 Division/School PD/Collaboration and Staff Meeting — No classes
Mon. 22 VICTORIA DAY - No classes
JUNE
Fri. 9 Division/School PD/Collaboration and Staff Meeting — No classes
Thurs. 29 Operational Non-Instructional Day
Fri. 30 Last day of classes
References: Policy: D/ll/1 Operational School Year

Admin Practices: Administration 4 — Operational School Year

School Operational Year Calendar 2016-2017
School Operational Year Calendar Day Count 2016-2017

School Act: 56
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FOR SCHOOL YEAR: 2016-2017

School Year 2016-2017

Admin Practices: Administration 4 — Operational School Year

School Act: 56

Non-Instructional Instructional Operational .

1to9 10 to 12 1to9 10 to 12 1to9 10 to 12,
AUGUST 3.0 3.0 0.0 0.0 3.0 3.0
SEPTEMBER 1.0 1.0 20.0 20.0 21.00 |V 21¢@
OCTOBER 1.0 1.0 19.0 19.0 20.0 20.0
NOVEMBER 20 2.0 19.0 19.0 21.0! 21.0
DECEMBER 1.0 1.0 16.0 16.0 17.0 17.0
JANUARY 1.0 1.0 16.0 16.0 17.0 17.0
TOTAL - SEMESTER I 9.0 9.0 90.0. 90.0 99.0 99.0
FEBRUARY 3.0 3.0 16.0 16.0 19.0 19.0
MARCH 20 2.0 16.0 16.0 18.0 18.0
APRIL 1.0 1.0 17.0 17.0 18.0 18.0
MAY 1.0 . 1.0 210 21.0 220 220
JUNE 2.0 2.0 20.0 200 22.0 220
TOTAL - SEMESTEl%h 9.0 9.0 90.0 90.0 99.0 99.0
OPERATIONAL YEAR
TOTAL 18.0 18.0 180.0 180.0 198.0 198.0

References:  Policy: D/l/1 Operational School Year

School Operational Year Calendar 2016-2017
School Operational Year Calendar Details 2016-2017
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